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UY BAN NHAN DAN
TiNH KHANH HOA

CONG HOA xX HOI CHU NGHiA VIET NAM. . .
DQc I~p - Tl}'do - H~nh plnic

Khanh Hoa, ngay 02.~ thdng b ndm 2016

KEHO~CH
Tri~n khai nh~p dfr li~u thong tin; khai thac, quan If va Stf dung

r-un-ND-.H-U-y-t-N-K-H-A-N-H-V.......Io-A.'n m~m Quan If can bQ, cong chuc, vien chjrc tinh Khanh Hoa

DEA'N S6~ ~.).f.: .
Ngay ..o(/+.I.)} , , ?

Chuyen cr cir Quyet dinh so 16411QD-UBND ngay 23/6/2015 cua Uy ban
·.::.:.:.:.:.:.:.::.:.:.:::······· uhiin-dan tinh Khanh Hoa v8 ban hanh Quy chS quan ly, v~n hanh va su dung

S6:Jt5O'1t IKH-UBND

H~ thong quan Iy can bQ, cong chirc, vien clnrc;

Can cir Quyet dinh s6 443/QD-UBND ngay 19/02/2016 cua Uy ban
nhan dan tinh Khanh Hoa v8 viec giao quan ly, su dung phfuI mem Quan ly
can bQ, cong chirc, vien chirc tinh Khanh Hoa (Ph~n mem);

DS Ph~n mem sam di van hoat dQng, Uy ban nhan dan tinh xay dung
KS hoach trien khai nh~p dfr 1i~uthong tin; khai thac, qmin ly va su d\lng ph~n
m8m Qmin ly can bQ, cong chuc, vien chuc tinh Khanh Hoa, C\lthS nhu sau:

I. Ml)C DicH, YEUcAu
1.Ml]c dich

a) Nh~m giup cO'quan co thfun quy8n quan 1y thong tin cO'ban nh~t v8
can bQ, cong chuc, vien chuc duQ'c dS dang, nhanh chong, bao g6m: ngu6n
g6c xu~t than, qua trinh cong tac, hoan canh kinh tS, phfim ch~t, trinh dQ,nang
l\lc, cac m6i quan h~ gia dinh va xa hQi cua can bQ, cong chuc, vien chilc;
ph\lc V\l cho cong tac nghien cUu, th6ng ke, danh gia, tuySn chQn, dao t?O, b6i
duOng, b6 nhi~m, di8u dQng, bi~t phai, 1uan chuySn, b6 tri su d\lng, khen
thu6ng, ky lu~t, nghi hUll va th\lc hi~n chinh sach d6i vai can bQ, cong chilc,
vien chilc.

b) Nh~p dfr li~u thong tin va c~p nh~t dfr li~u thong tin cua tung can bQ,
cong chuc, vien chuc duQ'cd~y du, chinh xac thong tin tu khi tuySn d\lng van
cO'quan, t6 chuc, dan vi nha nuac dSn khi ra kh6i cO'quan nha nuac.

c) Lam cO'sa dS then d6i tiSn dQnh~p dfr 1i~uthong tin va c~p nh~t dfr
1i~uthong tin cua cac cO'quan, dan vi, dia phuang dS dSn hSt nam 2016, dfr
1i~uthong tin cua can bQ, cong chilc, vien chuc duQ'cd~y du, chinh xac.

2. Yeu cAu



, - ,

a) Nhap dfr li~u thong tin va c~p nhat dfr li~u thong tin; khai thac, quan
ly va su dung Phfin mem hi trach nhiem cua ngiroi dtrng dfiu; bao dam su lanh
dao, chi dao cua ngiroi dung dfiu co quan, dan vi, dia phirong ..

b) Nhap dfr lieu thong tin va c~p nhat dii lieu thong tin; khai thac, quan
ly va su dung Phfin mem phai bao dam dung nQi dung, d6i nrong, dung tiSn
dQva tiSt kiem kinh phi.

c) Thong tin cua tirng can bQ, cong chirc, vien clnrc phai dfiy du, chinh
xac,

d) Thong tin can bQ, cong chirc, vien chirc duoc bao quan thea che dQ
tai lieu Mat do co quan Nha mnrc quy dinh, chi nlnmg nguoi diroc co quan,
dan vi, dia phuong co th~m quyen phan cong b~ng van ban mai duQ'ckhai
thac, S11 dl,lngphfin mSm Quan ly can bQ, cong chuc, vien chuc.

II. DOl TU<]NG

1.Cac sa, ban, nganh thuQc tinh.

2. Cac dan vi S\f nghi~p thuQc tinh.

3. Cac t6 chuc, dan vi thuQc va trvc thuQc Dy ban nhan dan tinh.

4. Dy ban nhan dan cac huy~n, thi xa, thanh ph6 (kS ca cac dan vi S\f
nghi~p, cac t6 chilc, dan vi thuQc va trl,XcthuQc Dy ban nhan dan c~p huy~n).

5. Dy ban nhan dan cac xa, phuang, thi tr~n.

III. NQI DUNG vA TIEN DQ THVC HI:E:N (co phl) Il)CCl)th~ kern
theo)

1. Phan cong cong chuc, vien chrrc qmin Iy, sir dl)ng Phin m~rn

Cac cO'quan, dan vi, dia phuang phan cong b~ng van ban cho 1 cong
chuc, vien chilc (lam cong tac t6 chuc can bQ cua cO' quan, don vi, dia
phuong) dS quan ly, S11 dl,lngPhfin mSm.

2. T~p huAn sir dl)ng Phin rn~rn(cho cac cO'quan, dan vi, dia phuang
mai nh~p dfr li~u thong tin lfin dfiu va kS ca cac twang hqp dS nghi t~p hu~n
I~i).

a) 86i vai c~p tinh

- Thanh phfin: Lanh d~o va cong chuc, vien chuc duQ'cphan cong quan
Iy, S11 dvng Ph§.nmSm.

- Thai gian: d\f kiSn 1 ngay.



b) D6i vci c~p huyen

- Thanh phan:

+Uy ban nhan dan c~p huyen: Lanh dao Uy ban nhan dan c~p huyen va
cong chirc, vien chirc diroc phan cong quan ly, sir dung Ph~n mem.

+ Uy ban nhan dan c~p xa: Lanh dao Uy ban nhan dan c~p xa va cong
chirc Van phong - Th6ng ke phu trach cong tac t6 chirc diroc phan cong quan
ly, sir dung Ph~n mem,

- Thai gian: du kien 1 ngay.

3. Khai SO' y~u Iy ljch; nhip dfr li~u thong tin va cip nh~t dfr li~u
thong tin; ban giao dfr li~u thong tin, SO' y~u Iy lich

a) M6i can bo, cong chirc, vien clnrc phai khai so y@uly Iich tren ban
gi~y (theo mfiu thong nhat 2C-BNV/2008 ban hanh kern thea Quyet dinh s6
02/200S/QD-BNV ngay 06/10/2008 cua BQ tnrong BQ NQi vu) va co xac
nh~n cua co quan co th~m quYSnthea phan c~p quan ly can bQhi~n hanh.

Sau khi khai so y@uly lich tren ban gi~y xong, can bQ, cong chuc, vien
chuc ban giao cho nguai dung d~u co quan, dan vi, dia phuang dS chi d~o
vi~c nh~p dfr li~u thong tin va c~p nh~t dfr li~u thong tin.

b) Nguai duQ'c giao nh~p dfr li~u thong tin va c~p nh~p dfr li~u thong -:t
tin

Tuy vao s6 lUQ'llgcan bQ, cong chuc, vien chuc rna co quan, dan vi, dia
phuong giao nhi~m vv nh~p dfr li~u thong tin va c~p nh~t thong tin b~ng mQt
trong cac hinh thuc sau:

- Giao cho cong chuc, vien chuc quan ly, sir dVng Ph~n mSm thl)'chi~n.

- Thanh l~p T6 nh~p dfr li~u thong tin va c~p nh~t dfr li~u thong tin co
tiT 1 d@n3 thanh vien; trong do, cong chuc, vien chuc duQ'c giao quan ly, sir
dvng Ph~n mSm lam T6 truOng (T6 nay se h@tnhi~m vv sau khi nguai dung
d~u co quan, don vi, dia phuong ban giao dfr li~u thong tin can bQ, cong chuc,
vien chuc cua co quan, don vi, dia phuang minh vS Uy ban nhan dan tinh thea
DiSm d Khoan nay).

c) Cong chuc, vien chuc quan ly, sir dvng Phc1nmSm ho?c T6 nh~p dfr
li~u thong tin va c~p nh~t dfr li~u thong tin co trach nhi~m giup nguai dUng
d~u co quan, dan vi, dia phuong nh~p d~y du cac thong tin tfl)'c ti@pvao Ph~n
,

mem:



- £>6ivoi cac tnrong hQ'Pchua co cac dfr li~u thong tin tren Phftn mem:
nhap d~y du thong tin vao cac tnrong thong tin cua Ph~n mem,

- £>6ivoi cac tnrong hQ'Pda:co dfr lieu thong tin co ban tren phdn mem:
tiSp tuc C?Pnhat d~y du thong tin vao cac tnrong thong tin cua Ph~n mem.

Thong tin cua can bQ, cong chirc, vien chirc d~ nhap dfr lieu va C?Pnhat
dfr li~u phai tren co sa h6 sa g6c diroc hru gifr tai co quan, dan vi, dia phirong
va sa ySu ly lich do can bQ, cong clnrc, vien chirc khai. Cong chirc, vien chirc
duoc giao quan ly, sir dung Ph~n mem chiu trach nhiem tnroc nguoi dtrng ddu
vS kSt qua nhap dfr lieu thong tin; bao dam tinh chinh xac cua thong tin.

d) Sau khi nh?P dfr li~u thong tin va C?P nh?t dfr li~u thong tin, cong
chuc, vien chuc duQ'cgiao quan ly, su dvng Ph~n mSm lUll sa ySu 1ylich vao
h6 sa can bQ, cong chuc, vien chuc. Rieng can bQ, cong chuc, vien chuc thuQc
tham quySn quan 1y cua Dy ban nhan dan tinh, thi sa ySu ly lich duQ'c thvc
hi~n theo £>i~md Khoan nay.

d) Nguai dUng d~u cO'quan, dan vi, dia phuang co trach nhi~m ban
giao dfr li~u thong tin can bQ, cong chuc, vien chuc cua cO'quan, don vi, dia
phuang minh (d6i v6i can bQ, cong chuc, vien chuc thuQc tham quySn quan ly
cua Dy ban nhan dan tinh thi kem theo sa ySu ly lich) vS Dy ban nhan dan
tinh (qua Sa NQi vv) d~ tham dinh, d6i chiSu, chuan h6a dfr 1i~uthong tin tren
Ph~nmSm.

V. TO CHUC THUC HIEN. .
1.UBi vOi SO'Noi vu. .
a) Tham mUll, giup Dy ban nhan dan tinh quan ly, su dVng phdn mSm

Qmin ly can bQ, cong chuc, vien chuc va triSn khai thvc hi~n KS ho~ch nay.

b) TiSp nh?n sa ySu ly 1ich can bQ, cong chuc, vien chuc thuQc tham
quySn quim 1y cua Uy ban nhan dan tinh til cac cO'quan, dan vi, dia phuang
gui vS dS tham dinh, d6i chiSu v6i dfr li~u thong tin tren Ph~ mSm.

c) Ph6i hQ'Pv6i Sa Thong tin va TruySn thong h6 trQ'vS cong tac huang
dfin khai thac, su dVng ph~n mSm Quan ly can bQ, cong chuc, vien chuc tinh
KhanhHoa.

d) Ph6i hQ'Pv6i cac cO'quan, dan vi, dia phuO'ng triSn khai cac nQidung
cua KS ho~ch dung thai gian quy dinh.

d) Bao cao kSt qua triSn khai KS ho~ch vS Dy ban nhan dan tinh dS
theo d5i, chi d~o.



e) Dir toan kinh phi phuc V1,l viec nh?P dfr lieu thong tin, ra soat, chuan
hoa dfr li~u dS dua vao quan ly, khai thac, sir dung.

2. DBi vOi SO-Thong tin va Truy~n thong

a) Ph6i hop voi Sa NQi V1,l h6 tro dS t~p huan, huang dfin khai thac, sir
dung phan mem Quan Iy can bQ, cong chtrc, vien chirc tinh Khanh Hoa khi co
dS nghi,

b) H6 tro vS Icy thuat dS khai thac, sir dung PhAnmem khi co dS nghi.

c) H6 tro cftp moi, thay d6i thong tin, xoa tai khoan sir dung PhAnmSm
khi co dS nghi cua SaNQi vu.

d) Ph6i hop tham gia thuc hien t6t cac nQi dung cua K~ hoach nay.

3. SO-Tai chinh

Can d6i ngan sach, tham rmru -Oyban nhan dan tinh bB tri kinh phi trien
khai thuc hien K~ hoach,

4. DBi vOi cac CO' quan, don vi, dia phurrng

a) Phan cong cong chuc, vien chuc b~g van ban dS quan ly, sir dVng
PhftnmSm.

b) Th~m tra, xac minh, kY xac nh?n sa y~u ly Ijch cua can bQ, cong
chuc, vien chuc thea phan cftp quan ly can bQhi~n hanh.

c) Thgc hi~n t6t cac nQi dung cua K~ ho~ch nay.

d) Suu tftm, thu th~p t~i li~u co lien quan d~n can bQ, cong chuc, vien
chuc dS b6 sung thong tin vao dfr li~u thong tin Phftn mSm.

d) Co K~ ho~ch triSn khai cv thS t~i ca quan, dan vi, dia phuang minh.

e) Ph6i hqp vai Sa NQi V\l, Sa Thong tin va TruySn tho~g dS dugc
huang d§n khai thac, sir dVngPhftn mSm.

g) Ban giao dfr li~u thong tin can bQ, cong chuc, vien chuc tren 'Phftn
m~m va sa yeri'l~ lid~thea DiSm d Khoan 3 Mvc III K~ ho~ch nay vS S6NQi
V\l theo thai gian quy-dinh.

h) Chiu 1:r.achnhi~m vS tinh chinh xac va bao m?t cua thong tin.

i) ThuOng xuyen ra soat, c~p nh~t, b6 sung dfr li~u thong tin can bQ,

cong chuc, vien chuc.

5. Cong chrrc, vien chrrc oU'Q'cgiao quan Iy, sir d1}ngPh~n m~m
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a) Tham m1IU,giup Lanh dao CO quan, don vi, dia phuong trien khai KS

hoach nay.
b) Giup Lanh dao co quan, don vi, dia phuong tiSp nh~ so ySu ly lich

can bQ, cong chirc, vien clnrc thuoc, tnrc thuoc co quan, dan vi, dia phuong

minh.
c) Tham m1IU,giup Lanh dao co quan, dan vi, dia phtrong trong viec

siru tfim, thu th~p tai lieu; t6ng hop, thfim tra, xac minh thong tin can bQ, cong
chirc, vien chirc thuoc, true thuoc co quan, don vi, dia phtrong.

VI. KINH PHI THUC HIEN. .
Sa NQi vu l~p dv toan chi tiSt cac khoan kinh phi thuc hi~n KS hoach

giri Sa Tai chinh thb dinh, trinh Uy ban nhan dan tinh xem xet, phS chuan.

Trong qua trinh thuc hien nSu co virong m~c, dS nghi phan anh vS Uy
ban nhan dan tinh (thong qua Sa NQivu) dS dtroc giai dap{vl"r

• •
Nui nh~n: TM. UY BAN NHAN DAN
- Cac Sa, ban, nganh;
- Cac don vi SI,T nghiep thuoc tinh;
- Cac t6 ehuc thuQc, trl,TcthuQc UBND dnh;
- UBND cac huy~n, thi xii, thanh ph6;
- UBND eae xii, phwJng, thi trAn;
- Luu: VT, SNV,t~N",

NguY6n n~c 1'."• Du .11

UY BAN NHAN DAN
HUY~N KHANH ViNH

S5: 1198/SY-UBND

SAO Y BAN CHINH

Khimh Vinh, ngay 04 tilting 7 niim [2016,
NO'inh~n:
- Cae dlc Ld. UBND hUY~n;{
- Cae phOng ban trl,TCthuQc;
- UBND eae xii, thi trAn;
- VPUB: Ld, dlc Linh;
-Luu: VT.

~~~.I.. TICR
PRONG"
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UY BAN NHAN DAN
TINH KHANH HOA

CONG HOA xA HOI CHU NGHiA VIET NAM. . .
DQcI~p - TVdo - H~nh phuc

Phn Inc
NOI DUNG VA TIEN DO TRIEN KHAI NH~P DU LlJiU THONG TIN, KHAI THAC, QUAN LY VA sir DUNG

. PHA.NMEM QUAN LY CAN BO, CONG CHUC, VIEN CHUC TiNH KHANH HOA .
(Kern thea Ki hoach s6/tDOIf IKH- UBND ngay ctgthcmg 6 ndm 2016 cua UBND tinh)

STT NQidung San pham ThOi gian
Don vi chii tri/tlnrc hiend~u ra tlnrc hien . "

I. PHAN CONG CONG CHUC, vrEN CHUC QUAN LY, SU DVNG PHAN MEM

- Cac so, ban, nganh thuoc tinh;
- Cac t6 chirc thuoc, tnrc thuoc UBND tinh;
- UBND cAphuyen;
- UBND cApxa;

Phan cong cong clnrc, vien chirc quan ly, srr Van ban phan 24/6/2016 - - Cac dan vi S1,l' nghiep thuoc tinh; don vi S1,l'

dung Ph~n mem cong 29/6/2016 nghiep thuoc cac so; ban, nganh.
- Cac dan vi S1,l' nghiep y t~ thuoc SO'Y t~.
- Cac dan vi S1,l' nghiep giao due - dao tao thuoc SO'
Giao due va Dao tao.
- Cac dan vi S1,l' nghiep giao due - dao tao thuoc
UBND cAphuyen.

II TAp HuAN SUDUNG PHAN MEM. .
L~p nhu c~u cua cac co quan, dan vi, dia

Van ban 24/6/2016 -
Sa N(>ivu1. phuang 29/6/2016

T6 chirc t~p huan cho cac ca quan, dan vi, dia 06/7/2016 - - Sa Noi vu phoi hop voi SO'Thong tin va Truyen
Hoi nghi t~p huAn thong;2. phuang 13/7/2016

- Cac cO'quan, dan vi, dia phuang.



STT NQidung
San pham Thiri gian Don vi chu tri/tlnrc hi~n
d§u ra thtrc hi~n

III. NH~P DU LI:E:U,C~P NH~T DU LI:E:U,BAN GIAO DU LI:E:UTHONG TIN vx so YEU LY LICH

1. Khai sa yeu Iy lich Sa y~u Iy lich 06/7/2016 - Can b9, cong chirc, vien chirc
(SYLL) 18/7/2016

Nhap dfr lieu thong tin, c~p nhat thong tin, ra SYLL va dfr lieu
2. soat dfr lieu thong tin can bo, cong chirc, vien CBCCVC tren

19/7/2016 -
Cac co quan, dan vi, dia phuong

clnrc; ban giao dfr lieu thong tin va sa y~u Iy Phan mem 2119/2016
lich

D6i voi cac co quan, dan vi khong co t6 chirc, SYLL va dfr lieu 19/7/2016 - - Cac co quan, dan vi.
a) dan vi cdp II, cdp III tnrc thuoc: ban giao v€ CBCCVC tren

UBND tinh (qua Sa N9i vu) Phan mem
24/8/2016 - Sa N9i vu,

D,6i voi ~ac co quan, dan vi co t6 chirc, dan vi SYLL va dfr lieu 19/7/2016 - - Cac co quan, dan vi.
b) dip II, dip III tf1JCthuoc: ban giao v~ UBND CBCCVC tren 05/9/2016 - Sa N9i vu.tinh (qua SaN9i vu) Phfrn m~m

D6i voi cac nganh: Tai nguyen va Moi twbng; - Cac Sa: Tai nguyen va Moi trubng; Nong

Nong nghi~p va PhM tri€n nong thon; Van hoa SYLL va dfr Ii~u 19/7/2016 -
nghi~p va PhM tri€n nong thon; Van hoa va Th€

c) va Th€ thao; Lao d9ng - Thuang binh va Xa CBCCVC tren thao; Lao d9ng - Thuang binh va Xa h9i.

h9i co dan vi cdp II, cdp III tf1JCthu9C: ban giao Phfrn m€m
10/9/2016 - Cac dan vi Sll nghi~p trllc thu9C cac Sa tren.

ve UBND tinh (qua Sa N9i V\l) - Sa N9i V\l.

D6i v&i nganh Y t~ co dan vi cdp II, cdp III trllc SYLL va dfr Ii~u 19/7/2016 -
- Sa Y t~;

d) thu9C Sa Y t~: ban giao v€ UBND tinh (qua Sa CBCCVCtren - Cac dan vi Sll nghi~p y t~ tfllC thu9C Sa Y t~.
15/9/2016

N9i V\l) Phfrnm~m - Sa N9i Vl;t.

:
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STT NQi dung San phAm Tho; gian
Dan vi chii trl/thtrc hiendAu ra tlnrc hien !. ..

B,6i voi I}ganh Giao due va Dao tao co dan vi SYLL va dfr lieu
- So'Giao due va Dao tao'. . ,

d) dip II, cap III tnrc thuoc So' Giao due va Dao CBCCVC tren 19/712016- - Cac dan vi SlJ nghiep giao due va dao tao tnrc

tao: ban giao v~ UBND tinh (qua So'NQi vu) Phfin m~m 2119/2016 thuoc Sa Giao due va Dao tao,
- SaNQi vu.

B6i voi UBND c~p huyen: ban giao v~ UBND SYLL va dfr li~u
e) tinh (qua So'N9i vu): CBCCVC tren

Phfin mem

Dtr lieu thong tin CBCC c~p xa 19/7/2016 - - UBND cftp huyen;
0919/2016 - SaN9i vu,

Dtr lieu thong tin cac phong chuyen mon, cac
19/7/2016 - - UBND cftp huyen;dan vi SlJ nghiep thuoc va tnrc thuoc (tnr SlJ

nghiep giao due va dao tao) 09/9/2016 - SaN9i vu.

Dtr lieu thong tin dan vi SlJ nghiep giao due va 19/7/2016 - - UBND cftp huyen;
dao tao 2119/2016 - SaNQi vu.

IV. THA.M BINH nITLItu THONG TIN eVA eAe eo QUAN, BON VI, DIA PHUONG

Thfun dinh, chuAn hoa dfr li~u thong tin cua cac SYLL va dfr li~u 2119/2016 -CBCCVC tren SaN9i Vl).ca quan, dan vi, dia phuang Phfin m~m 30110/2016
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