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Ludt T6 chric chinh quy6n dia phuong ngdy 191612015;
Luqrt Ciao dich di€n rir ngAy 2911112005;

Cbn cri Lu6t C6ng ngh€ th6ng tin ngdy 29/6/2006;
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cdn cu Nghi dinh so eqDooltND-cp ngdy ror4r2oo7 crra chinh pht v€

vi6c ung dung C0ng ngh€ th6ng tin trong hoqt d6ng co quan nhir nudc;
Crn c.ir Nghi dinh s6 0l/2013,ND-cp ngdy o3rou20r3 cira chinh phir quy

dinh chi titit thi hdnh mgt sO diOu cta Lu6t f-uJ irfr;
C6n cf chi thi s6 l5/CT-TTg ngdy 22/5l2or4 cta Th[ tuong chinh pht vd

viQc tang cuong c6ng t6c bao ddm an ninh vd an todn th6ng tin riqng trong tinh
hinh mdi;

cin cri Quy6t dinh s6 2ol2ot4leD-uBND ngdy l5l9lzot4 crta UBND tinh vd
vi€c ban hdnh Quy dinh trao d6i, luu trir, xu lli v6n b6n diQn tir trong hoat d6ng cira
co quan nhd nudc tinh Kh6nh Hoa;

c6n cu chi thi so tzlct-ugND ngdy 22il2lzol5 cira UBND tinh vd vi€c
tdng cuong su dung cric he th6ng th6ng tin dirng chung trong hoat tl6ng c[ra co
quan nhd nudc tinh Kh6nh Hoa;

Xdt d6 nghi c[ra Trudng phong Vdn h6a vd rh6ng tin tai rd trinh s6: 4ia/Trr -VHTT ngdy 311312016,

QUYET DINH:

Di6u l. Ban hdnh kdm theo quy& Ainfr ndy euy ch6 quiin lyi, sri dqng phin
ylm Qu6n lf vdn ban vd di6u rrann 1i - oifice; irong c6c co quan nhd nuirc huyQn
Ift6nh Vinh.

Di6u 2. Quy6t dinh ndy c6 hiQu lqc ke tt ngity 0114120t6.
Di6u 3. Ch6nh VEn phdng HDND vd UBND huyQn, Thu_tru<rng c6c phong,

ban, don vj trqc thu6c, Chu tich UBNP c6c xd, thi trin, c6c t6 chui.a-riran.O
li6n quan chiu tr6ch nhiQm thi hanh euytit dinh ndy.i .(
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UY BAN NHAN DAN
HUYE,N KHANH VINH

CQNG HOA XA HQI CHU NGHIA VIET NAM
E6c lip - Tqr do - H4nh phric

QUY CHE
Qu:in lf vir sii'dr,rng phin mim Qurin lf vin b6n vir tli0u hinh

trong cic cb'quan nhir nu'6'c huyQn Kh6nh Vinh
(Ban hdnh kdm theo QuyiSt dlnh tA bggtgp-U\NO ncdy\D/ 3 tZOtO

cila Uy ban nhdn di)n huyAn Khdnh Vinh )

Chu'ong I
QUYEINH CHUNG

Ei6u f . Ph4m vi tlidu chinh, tliii tug'ng ip dgng

. L Ph4m vi di6u chinh:.Quy ch€ nriy quy dinh viQc quan llf vd sri dung ph6n
mOm Qu6n ly vdn bAn vd di6u hdnh E - Office trong c6c co quan nhd nuoc huyQn
Khrinh Vinh (sau ddy goi tdt ld phdn mOm Qu6n 1j vdn b6n) AOi vOi c6c co quan
hirnh chinh nhd nu6c huy6n Kh6nh Vinh vd c6c xa, thi tr6n truc thu6c huy€n.

2. D6i tu-o. ng 6p dr,rng:

a) C6c co quan, do-n vi, c6n bQ, c6ng chric, vi€n ch[rc c6c xA, thi tran truc
thuQc huyQn.

b) Khuy6n khich can bQ, c6ng chuc, vi6n chirc, nh6n viOn trong c6c t6 chric
chinh tri - xd hQi, dodn th6, Co quan qudn sg huyQn, C6ng an huyQn... trOn dia bdn
huyQn Kh6nh Vinh tham gia vd 6p dgng Quy dinh ndy trong viQc trao ddi, sri dpng
vdn b6n diQn tir.

Di6u 2. Y6u cAu vd cic vin bin tr6n ph6n mi;m Quin lf vIn bin
1. NQi dung vdn birn khi soan thAo ph6i d6m bAo c6c y6u cdu sau dAy
- Phir hqp vdi chrj truong, duong l6i cria D6ng, chinh s6ch vd phrip 1u4t cta

Nhd nudc;
- Pht hqp v6i muc dich, y6u cAu gi6i quyOt c6ng vi6c;
- ThC hiQn j ki6n.chi dao cta 15nh d4o citc c?ry;

- D[ng th6m quy6n;
- ThC thfc vd k! thu{t trinh bdy d6m brio dtng quy dinh hiQn hdnh.
2. VEn b6n kh6ng duo-c cap nhat vdo phAn mdm quan if vdn b6n.
- Vin ban chfa nQi dung mQt cta nhir nudc vir vdn blrn thuQc danh muc bi mAt

theo quy dinh cria nhd nucrc; ciic don cira c6ng dAn c6 nQi dung t6 c6o;
- C6c vin bin chria nQi dung x5u, dQc hai, gdy 6nh hu6ng d5n an ninh, chinh

;. Itri, chi quy€n qu6c gia vd gi6 tri vdn h6a dAn tQc theo quy dinh hiQn hdnh.
Didu 3. Quy tlinh vd ti.rh hqp phSp cta vln bin iliQn tir trao tl6i qua

m6i trud'ng m4ng
1. Gi6 tri ph6p ly cta vin bin diQn tir
a) Vdn b6n diQn tir pht hgp v6i ph6p 1u6t v6 giao dich diQn tir c6 giri tri

ph6p lli tuong duong v6i vdn b6n gi6y trong giao dich giira c5c co quan nhd nu6c.
b) Vin bAn diQn tri grii dtin co quan nhir nu6c kh6ng nhAt thi6t phai su dqng

chft kf.diQn tir n5u vdn b6n d6 c6 th6ng tin vC nguoi grii, bAo d6m tinh x6c thUi
v6 ngu6n g6c vd su todn ven cta vdn b6n.
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4.C

7.C
b6n chinh

2. IJinh tl.lic vdn bin di€n tir
a) ThC thuc vd k! thudt trinh bdy vdn bAn: Thuc hi6n theo Th6ng tu s6

01/2011/TT-BNV ngdy 19 thSng 01 n[m 2011 cta B0 NQi vq hu6'ng d6n th6 thi.c
vd k! thuAt trinh bdy v6n bAn hdnh chinh.

" b) St dung b0 md cdc ky tu chfi.ViQt theo ti6u chuAn TCVN 6909:2001 d6
th6 hi€n cdc n6i dung vdn bin di6n tt.

c) Sri dung c6c dlnh dang t6p tin v6n bAn di€n tri: .doc ho6c .docx aOi vOi
vdn bAn di6n tu co thd so4n th6o, chinh sria bing phAn m6m Microsoft office;
.odt horc .ioat aot v6i v6n ua, ae" ir, J ila-riai ir,a", ;hl;[ J;;;;;;;,;
m6rn OpenOffice Word; .pdf dOi v6i vdn bin tltrgc qudt tr€n m6y.

3. Tri€n khai ring dung chir ky s.ii nhim thay thri din vi6i bit bu6c gui tdi
li6u, vdn bAn hdnh chinh dang b6n gi6y (c6 chfrk1i vd d6ng d6u) bing trini ttrri.c
giri vdn bin diQn tt dugc x6c thuc bing chir ky s6 qua mang.

Didu 4. Danh muc vIn b6n trao d6i hoirn tohn qua m6i trud'ng mang

,1. Lfch ldn.r vi0c, lich c6ng t6c (tudn, th6ng, qu1i,...)crla ldnh dao Uy ban nhAn
dAn cAp huyQn, co quan, don vi thu6c huyQn, Uy ban nh6n dAn c6p xd, thi ir6n.

2. Gidy rndi ho{c C6ng vdn moi dq hSp, dU hQi nghi vd c6c tdi li€u kdrn theo.

. 3. Ctrc tdi liQu phgc vr; cho c6c cugc hgp, h6i ngh! dti nghiEn criu tru6c hodc
dC g6p y.

6c tdi 1i6u trao d6i phuc vg c6ng vi€c, c6c vdn b6n sao y.
iio cilo chuy€n d6; b6o c6o tudn, th6ng, quf, nim.
6c vdn bAn du thiro d6 xin y ki6n, v5n Uan ae Uiet hodc dO brio c6o.
iic vdn bin, tdi li€u kh6c mir co quan nhfn vdn b6n kh6ng y6u ciu gir.i
thuc.

Didu 5. Danh muc cic v5n bin trao tl6i qua m6i trud'ng m4ng, cl6ng
thd'i giri l<dm vin bnn gi6y

. Ngodi danh muc c6c vdn b6n n€u t4i Di6u 4,cdcvdn bin cdn lai ph6i grii
d6ng thd'i vIn b6n dign tir qua m6i trudng mang vd bAn chinh bing vin bAn gi6y
qua ducrng c6ng v5n th6ng thudng (ngopi trir c6c vdn bdn, tdi li€u mang nQi dung
li6n quan d6n bi rnAt nhd nuiyc duoc thuc hi€n theo quy dinh ph6p luAt vA bao v€
bi mqt nhd nu6'c vir c6c vdn bdrn kh6c c6 li6n quan; c6c vdn bdn, tdi li€u li6n quan
d€n cong tdrc t6 cht'c. cdn b6. khieu nai. t6 cdo. phong ch6ng tham nhr)ng).

Didu 6. Tr:lch nhifm cfp nh{t, luin chuyOn th6ng tin tr6n pirin mdm
Quin lf vin bin

1. Tat ca c5n b6, c6ng chuc, vi6n cl.lic c6c co quan nhir r.ruo.c tr6n dia bdn
,i

huyQn st dqng phan m6m QuAn ly vdn.bAn tt6u duo-c cAp m6t tdi khoAn dd truy cAp
phdn m6rn Qu6n ly vin bAn, dugc cAp tii li6u vd hu6ng d6n sri dung, c6 trdch
nhiQm xri lf vdn bAn d6n vd cap nhat nhirng th6ng tin do minh da xtr ly vao hC
th6ng.

2.Trongtruong hgp xdy ra su .O t y tt',rat dAn t6i phAn m6m QuAn lf v6n bdn
ngung hoat d6ng, nguoi c6 triich nhi6m cAp nh6t th6ng tin n6u t4i khoAn 1 diAu ndy
tam tho'i ghi nhAn viQc xLi lf bang c6Lc phuong tiQn kh6c (ghi nhdn bing gi6y to
ho{c.tr€n t6p vdn bdn,...).vd ti5p tuc c6p nh6t c6c th6ng tin da xft lV nguy sau khi
su c6 k! thugt dd duoc khdc phuc.

Chuong II
QUY DINH VE XTI LV, TRAO EOI VAN BAN
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QUAMOI TRUONG MANG
Di6u 7. Trao tl6i vin bin {liQn tt.qua hQ th6ng eu6n lf vin b:in vi tli6u

hirnh
l. Ti6p nhqn vdn ban ddn.
a) Trudng ho-p ti6p nhdn vdn ban d6n dang b6n gi6y: V6n thu ti6n hdnh qudt

vdn ban d6n (tr6n m6y qudt), cdp nhat th6ng tin ti6p nh6n tr6n phAn md,r vd
chuy6n l6nh dao xri l1i theo quy trinh xri lyf nQi b6 cria co quan.

, !) OOi v6i vdn bAn di6n tu duo. c giri di5n tt' co quan khric c6 sir dqng phAn
m6m QuAn l;i'vin bin vd di€u hdnh tuong tq: Van rhu-trong gio larn vi6c ph6i
truy.cdp vdo phin mem Qudn I1i van ban ra Oieu hdnh d6 lu6,i jn sdng ritlp nhqn
van ban ddn. Ifti nhin cluo-c vdn ban d6n, v6n thu ti6n hdnh kiOm t.uino"lg #,
cap nhpt th6ng tin ti6p nhin vdo phAn rrl4,, ,e.nrra" iar-r, iu"'iirlv',rr". qrv
trinh xri l;i n6i b6 cta co quan.

c) Cap nhqt thdng. tin ddu vdo cta vdn b6n d6n bao g6rn ciic muc co b6n
nhu sau: 56 thri tu (sd dtin); ngdy d6n; noi gui; s6 vd kli hi6u v6n bAn, ngiry th6ng
vin bdn; t6n loai v6n bAn; linh vuc; trich y6u n6i dung vdn birn; ho tOn nguo-i ky
vir chric vu; tinh ch6t (rnric d6 kh6n); niri luu; ghi chir;...

2. PhAt hdnh vdn b6n di
a) Sau khi vdn b6n ph6t hdnh duoc ph€ duy6t (bing chu ky sO;, lantr d4o co

quan chuy6n vdn thu thuc hiQn in 6n, trinh (i van b6n gi6y de ban hdnh.
b) Ifti.c6 vdn bdn ducrc ban hdnh, vdn thu thpc hi6n c4p nhAt th6ng tin phrlt

hdnh trcn phAn mdrn vd gti vdn.bdn qua rn6i trudng mang, adng thoi girikdm van
ban gidy (da ky vd d6ng dau) doi voi nhi'ng vdn ban dugc quy dinh tai Didr-r 4 cua
Quy dlnh ndy. vi6c luu trD h6 scv vdn ban gidy tai co quan aoi voi van b6n ph6t
hrinh (vdn ban di) thuc hi6n theo quy dinh th6ng thudng.

Viec grii vdn ban qua rn6i truong mang. c6 th0 thUc hi6n qua h6 th6ng eu6n
Iy.van ban vd di0u hdnh hoic qua.cdc hd th6ng rh6ng rin kndc tny thuoc vdo he
th6ng th6ng tin mh c6c .o quun, tO chric, c6 nf,an su"dgng Ae tiej "fri, "a" U-a,
diQn tu phdt hdnh (trong phAn m6m Qu6n 11i vin b6n vd diOu hdnh c6 tich hop sin
cdc c6ng cu d0 vln thu L,ra chon st dpng gui v6n b6n).

Di6u 8. Quy tlinh OOI vO'i linh tlao tlon vi, linh tlqo phdng ban
D6i v6i 15nh dao do'n vi (thri tru6ng, ph6 thri tru6ng) vd ldnh dao uBND c6c

xa, thi trani Thuong xuy6n theo aOi p[An mAm eu6n 1y ,an bAn'd6 ,fra" friai
t]tone tln vc tien d6 xu lii vin ban cua ci-c phong.ban trong cc, quan, kip thoi d6n
doc xt ly cdc vdn ban d6n t6n dong hay 116 han (ni5u co.1.

, o),L1nh ct4o don vi sri dung chric nEng ph6n c6ng xu 1y vdn btu cta phAn
m6rn ct6 chuy6n vdn b6n d6n c6c cri nhan hay phdng ban xu llf; cho phdp p1i6t hdnh
vdn b6n di sau khi dE duy6t n6i dung.

b) Trudng hgp. phrit hiQn v6n b6n, h6 so xu 1y tr6 han, 16nh dao don vi ph6i kip
thdi chi dao, d6n d6c cric b0 plren li6n quan xir 117 khic phuc.

c) L6nh dqo don vi c6 thd riy quyen cho c6n bQ c6ng chfc trong co quan thay
rninh thuc hiQn: ph6n c6ng xt lf vdn ban; gi6,r s6t vi€c xu 1y van bai tror.,g don vi;
Cho phdp phrit hdnh vdn ban di.

Di6u 9. Tich hqp chfr kf sii vho phin mdm eu6n l1i vin b6n
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Vin bin luAn chuy6n tr6n phAn m6m QuAn llf vdn bAn dtro-c tich hqrp chiL ky
s6 theo dirng cdc qui dinh tqi Lu4t giao dich diQn tu vir c6c vdn bAn li6n c'1uan nlrirnr
dim bAo tinh an toiLn, bAo mAt, tin cAy, x6c thuc cira dfr ligu.. ^,.,, :,1. Cltfi'Icy so su dung trong phAn rn6m QuAn ly v6n birn do Ran co y0Lr

Chinh phu cung 
"Ap. 

Phong Vdn h6a vi Th6ng tin huy6n c6 trdch nhiOrn hrr(rng,x , 
^dAn, ho tro cdc co quan don vi tich hgp clifl kj s6 l<hi triOn khai phdn m6rl Qurin

Iy vdn ban.
).

2. Van bAn tluyen qu:r rnang co chiL ky so ho.p li co gia tri phip ly nlrrr vin
b6n gi6y c6 ky t6n d6ng d6u vd phAi dr,roc ti6p nhAn xu ly ngay kh6ng cin ch<i doi
v6n bAn giAy.

3. Vdn bin c6 chir kj s6 ho. p lQ ph6i c6 chfr'ky s6 crla thri trudng ccr quan phlrt
hdnh vin b6n.

rRAcH NHrEM.;iiT?f iuY rRi, srrDUNG
PHAN utnr quAN r,.f vAN sAN

Didu I0. Trich nhiQm Phdng VIn h6a vir Th6ng tin huyQn
1. Ph6i ho.p v6i Vdn phong HDND&UBND tham muu cho Uy ban nhAn <lAn

huyQn thdng nhAt tri6n khai phAn mAm QuAn lli vdn bAn cho c6c co quan, don vi, circ
xa, thi tren trOn dia bin huyQn. DOng thdi, l4p tdi khoin cho vdn thu cta c6c attrn vi
ngdnh doc tr6n dia bdn huy€n. Hdng nim b6o c6o Uy ba1 nh6n dAn huy6n tinh hinh
s[r dr,rng phAn rn6rn cfra c6c co quan, don vi, c6c xa, thi tran.

2. H6 trg c6c co c1uan, clon vi su dqng phAn mOm Qudrn lj vdn barr.
3. Brio dim tinh an todn, an ninh vd bAo m4t th6ng tin cho phAn mOnr

QuAn ly v[n bAn.
4. Cdn cir tinh hinh hoat dong cua hd thong, hirng nim lQp dq to6n hinlr

phi cho viQc quAn 1y, xdy dung vd duy tri phAn rndrn QuAn lf vdn brin dO tlinlr
Uy ban nhdn dAn huyQn ph6 duyQt.

Di6u 11. Tr:lch nhiQm cfia cic co quan, tlon vi c6 li6n quan hh6c
1. Phdng Tdi chinh - I(6 hoach ph6i hqp v6i Phdng Vdn h6a vd Th6ng tin

huy6n d6 xuAt kinh phi duy tri ho4t dQng vd vQn hdnh ph6n m6m Quan ly virn
bin hdng nim trinh Uy ban nhAn dAn huyQn.

2. C6c don vi sri'dqng phAn m6m Qudn 1f vdn bin ph6i b6o qudrn tiri khorin
ciia c6 nhAn, do-lr vi minh, kip thdi th6ng b6o cho Phdng Vdn h6a vA Th0ng tirr,:;.'
huyQn khi co su co vd an toirn cria hQ th6ng, khOng dugc d6 girin doan d6n hoat
clqng quAn ly dieu hdnh.

. Didu 12. Tr:ich nhiQm ciia ciic co'quan, tlon vl, cic xfi, th! tr6n sii'dgng phin
mOm Quin lf vin bin

1. Ldnh dao co quan c6 ff6ch nhi6m
a) Qu6n tri6t ve chi d4o th6ng nh6t t6 chrlc tri6n khai thpc hiQn dt5n tAt ca

c6n bQ c6ng cht'c,.vi6n.chfc trong co quan vd c6c don vi truc thudc s[r' dung cdc
chfc ning cira phAn m€rr Qu6n lf vdn b6n trong t6c nghiOp vd xu l1i c6ng vi6c
hdng ngdy.

b).Thyc hiQn xir 1y v6n bAn vd giii quy€t c6ng viQc th6ng qua 1.16 so c6ng viQc
tr6n phAn.rn6rn dC h6 tro. c6ng t6c qu6n 11i, di6u hdnh, trao d6i th6ng tin, chia si diL

liQu vd ti6t ki6m in An, sao chup c6c loai vdn bAn giAy td hdnh chinh.
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^2. 
Citn b6, c6ng chirc, vi6n chrhc tr-ong c6c ccr quan su dung phAn rn6m c6 tr6ch

nhie1Tl

a) Ngudi su dung ph6i tuy6t.d6i tu6n tht cric y6u cAu ve bao rn6t, an todn
th6ng tin khi ldm vi6c tr6n H6 th6ng eu6n ry vdn b6n (E-office) theo euy dinh
darn bAo an roan th6ng tin trong co quan;

. b) l'huongxuy6n sir dung phAn mdm eu6n ly vdn ban theo tdi khodn duoc
cdp dd giai quyet c6ng vi6c duoc giao, rao ldp h6 so xu. ly rheo dtng quy trinh
dugc co quan quy dinh;

c) Thay d6i m6t kh6u duo-c c6p vd tu b6o mflt tdi kho6n cira rninh, kh6ng d6 16
hodc cung c6p tdi khodn cta minh cho nguoi khric;

d) Nguoi sri dung c6 triich nhidrn bdo ve bi m4t th6ng tin tdi kho6n (r6n d6ng

:]tip ll mqt lddu) ding d6 dang nh4p vdo h6 th6ng. Th;ong xuy€n thay doi rnar
khiu, kh6ng truy c6p vdo tdi khoan cua nguoi khdi vd khong ae ,rgooi kh6c su
dung tAi ldroan c0a minh;

e) Khi ph6t hi6n c6 t6i pnat sinri cria ph6n rn€m ho6c c6 su ddng nh6p tr.6i
qhep ph6i brlo qio ngay cho ldnh dao don vi vd bQ ph6n chuyCn triich c6ng nghQ
th6ng tin;

1) Crin bQ vdn thu cOp nhaj dAy di vdn bin den, vdn bAn di vdo s6 v6n b6n
diQn tu gC 1r1trt, b6o crit, th6ng ir6 vd xt l:i c6ng vi€c cta co quan tr6;^;#;
m6m Qu6n ly vdn bdrn;

g) Crin b0 phU tr6ch cong ngh6 thong tin lchuyCn trrich hodc ki€m nhiOm)
cir.a don vi ph6i hu6ng d5n, h6 tro. k! thuit cho can uo t4i don vi su aung pira,1
mcm Quan ly vdn b6n. Ph6i hqp v6i phdng van h6a vd rh6ng tin huy6n t'trorg
1Yye1,re Tdl.^.ap nhat cric danh rnuc cua ph6n rndm euan l1i van ban nhim baoqanl oay ou thong tln.

, 3. Li6n hQ Phdng.V6n h6a vd Th6ng tin huyQn dC duoc h5 tro k! thu6t, khic
phuc su' c6 vd huirng ddn sri dung v6n hdnh phAn rndm euan lj v6n tan .

Di6u 13. Trrich nhiQm cfia ngud.i quan ty h9 thiing n-Offlce
1. EAm b6o duy tri- hoat d6ng thuong xuy6n vd un tod, cia E_Office
? Tao lfp, cung c6p vir qu6n Iy c6c tin kho6n vd m4t khAu dlng nh6p vdo

E-ofhce cho c6c d6i tuong.nguoi dring.

. :". fhi6t k6- ph6n qrylrlt o ca rilan ho{c nh6rn ngucri sri dung theo y6u
c6u oria c6ng viQc chuy6n m6n cira m5i ngudi.

- 4..Truc.ri6p rheo ddi. li€n h6.voi .nhir cung clp ae Oieu chinh, cdp nh6t vA

11nq 
can.nhan rn6m; ki6n nghi. de xu6r So Th6ng tin vd Truy6n thdng cac vdn

de ph6t,sinh ndu c6 trong khi sir dqng, khai thric phAn m€m.
Diey J4. Vy quy6n vh xri. lf khi c6 sr,r thay tl6i rlo'n vi c6ng tric
1. Phdn m€m Qudn if v6n b6n cta ttng co quan, don vi do iac th0 trudng

cta don vi quin lV, phAn quy6n.st' dung cho cric c6 nh6n, don vi trong thAi
quy€n c[ra minh v]r c6 thd riy quy6n, ph6n c6ng cho c6c c6 nh6n qu6n 1y thay.

2. Khi gap sU c6 ,re ne tnOrrg, co quan, don vi st dung phin -6- p"t ai tnOrrg
b6o ngay cho Phdng vtu h6a vd rh6ng tin huy6n oe knac phpc, sua chia kip thdi
kh6ng ldm 6nh hudng d6n c6ng vi6c.

3' Khi c6 su luan chuydn c6ng tiic c6n b6 c6ng chric, ngudi qu6n ly kh6ng
cluoc x5a tdi khoan truy cap vdo phAn mdm crja ngudi d6 La thrr. hi'On phan
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quy6nth6ng cho truy cfp, srJr dung phAn mdm d6 dAm b6otinhtoAn vgn dir liQLr

t€n phdn rn6m.

4. C6c co' quan, don vi, UBND c6c x6, thi trdn khi c6 sp thay d6i v6 rrhin
sq thi phii lAp danl s6ch giri vA Phong VIn h6a va Thong tin dd drroc ri rioiit,
c{p nh{t vd thay c16i th6ng tin ngud'i str d1rng.

Chu'o'ng IY
T0 cHU'c rHUc HrpN

Didu 15. Trrich nhiQm linh tlao cic co- quan tlon vi
Ch6nh Vdn phdng HEND & UBND,huyQn, Thn trudngciic ctr quan, tltrn

v!, Chri tich Uy bar.r nh6n d6n c5c xe, thi tren c6 tr6ch nhi6m t6 chri'c tri6n l<lrai

thqc hiQn trong don vi nTinh c6c quy dinh tr6n. Chi dpo xAy dirng quy chO r'iOng

cta do'n vi rninh d6 theo d6i thqc hiQn.
Giao Phdng Vdn h6a vd Th6ng tin huyQn gidrn s6t, c16n d6c chc <1<rn vi thlrc-

hiQn nghi6m viQc su dung phin m6m Quan ly vdn bdrn.

Didu 16. Didu khoin thi hirnh
Trong qu6 tlinh thuc hi6n Quy ch6 ndy, n6u c6 vu6ng mic, c6c co- qtian, t[rtr

vi, cdc x5, thi trAn, giri vdn bin vd UBND huy6n th6ng qua Phong VZur hirl vir

Th6ng tin huyQn c16 t6ng h-o.p trinh Uy ban nh6n ddn huydn xem xdt, sira dOi. b6

suns cho ohihoo.l .A,1

TM.UY BAN NIIANDAN
KT. CHU ItUH
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